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HOJIOKEHHUE
0 MOpsA/AKe NPeI0TBPALCHUS U YPeryJMpPoOBaHus KOHQJIMKTA HHTEPECOB
B MBY JIO CII Ne 3

1. OBIIME ITOJIOXKEHUA

1.1.Hacrosimee  Ilomoskenwe  pa3paboTtaHo B LEMSAX — pean3alluu
®denepanbHOro 3akona ot 25 nekadbps 2008 roga Ne 273-03 "O npoTHUBOACHCTBUH
Koppynuuu'.

1.2.TTonoxenne 0 KOHGIMKTE HHTEPECOB — STO BHYTPEHHUH JTOKYMEHT
VupexaeHus, YCTaHABIWBAIOLIUN TOPANOK BBIABICHUS W YypPEryJIHpPOBaHUS
KOH(DJIMKTOB MHTEPECOB, BOSHUKAIONINX Y PAOOTHUKOB B XOJI€ BBHIMOJHEHUS UMH
JIOJDKHOCTHBIX (TPYIOBBIX) 00s13aHHOCTEH.

1.3.B nactosimem IlosnoxeHnnu mojg KOH(IMKTOM HWHTEPECOB MOHUMAETCS
CUTyalus, MpU KOTOPOH JMYHAs 3aMHTEPECOBAHHOCTH (MpsAMas WM KOCBEHHAs)
paboTHUKA VYUpEeXKICHUS BIMSET WIM MOXKET TMOBIUITh Ha HaJJexKalee
WCIIOJTHEHWE UM JOJDKHOCTHBIX (TPYIOBBIX) OOS3aHHOCTEH M TPU KOTOPOM
BO3HUKAET WJIM  MOXET BO3HUKHYTh MPOTUBOpPEUYHE  MEXKAY  JIMYHOU
3aMHTEPECOBAHHOCTHIO PAaOOTHUKA YUpEeXKJIEHUS W TNpaBaMH W 3aKOHHBIMU
MHTEepecaMH YUpexKIeHUs, CIIOCOOHOE MPUBECTU K MPUUYMHEHUIO Bpea MpaBaMm U
3aKOHHBIM MHTEpECaM, UMYIIECTBY U (MJIM) JEJTOBOM pemyTaiuu Y YpeKICHUS.

1.4. JleiictBue Hactosimiero IlojokeHUsT pacnpocTpaHsSEeTCsl Ha  BCEX
paOOTHUKOB YUpexkAeHUs, BHE 3aBUCUMOCTH OT YPOBHS 3aHMUMaecMOW HUMHU
JOJIKHOCTH.

2. OCHOBHBIE ITPUHIMUIIBI YITPABJIEHUA KOH®JIUKTOM
MHTEPECOB B YYPEXJIEHNUHU

B ocHOBY paboThl MO yrpaBieHU0 KOHMIUKTOM HHTEPECOB B Y UPEIKICHUN
MIOJIOKEHBI CICAYIONINE TPUHITUTIBI:

-00513aTeIbHOCTh PACKPBITUSI CBEACHUN O peaTbHOM WM TMOTEHIMATHLHOM
KOH()JIMKTE HHTEPECOB;

-UHIUBUIYaIbHOE PACCMOTPEHHE U OIICHKE PEMyTallMOHHBIX PHUCKOB IS
VYupexxaeHus Tpu  BBISIBICHWH KaXJIOro KOH(PJIMKTA WHTEPECOB H  €r0
yperyJIMpOBaHUS;

-KOH(PHICHITMATBHOCTh TIPOLIECCa PACKPBITUS CBENEHUH O KOHMIUKTE
WHTEPECOB U MPOIIecca €ro YperyJIupOBaHHUS,



-cobmonenue OamaHca MHTEpPECOB YUpexaeHus W paOOTHHKA MpHU
yperyJIupOBaHUHN KOH(INKTA HHTEPECOB;

-3aIUTa pabOTHUKA OT MPECIICOBAHMS B CBSI3U C COOOIIEHNEM O KOH(IUKTE
UHTEPECOB, KOTOPHIH OB CBOEBPEMEHHO PACKPBHIT PAaOOTHUKOM M YPETYJIUPOBAH
(mIpenoTBpaIleH) YUpeKaeHUEM.

3. HOPAIOK PACKPBITUSA KOH®JINKTA UHTEPECOB
PABOTHHUKOM YYPEXJIEHUA U ITIOPAJOK EI'O
YPEI'YJIMPOBAHUSA, B TOM YUCJIE BO3MOYHBIE CITIOCOBBI
PASPEIIEHUA BOSHUKIIEI'O KOH®JIMKTA UHTEPECOB

3.1.IIpouenypa packpbITHSI HHTEPECOB JOBOAUTCS OO CBEICHUA BCEX
paboTHUKOB YupexaeHus. CylecTBYIOT CIEAYIOIIHE BO3MOXHBIE BapHUAHTHI
PacKpbITUS KOH(PIUKTa HHTEPECOB:

-pacKpbITHE CBEACHUN O KOH(PINKTE HHTEPECOB MpH MprueMe Ha padoTy;

-pacKpbITHE CBEJIEHUI 0 KOH(IMKTE MHTEPECOB MPU HA3HAUECHUU HA HOBYIO
JOJKHOCTB;

-pacKpbITHE CBEJEHHUI, MO Mepe BO3HUKHOBEHUS CHUTyallMid KOH(IMKTA
UHTEPECOB.

3.2.PackpbiTHEe CBelEeHUH O KOH(JIMKTE HMHTEPECOB OCYUIECTBIAETCS B
MUCbMEHHOM BHUJIe. MOKeT OBbITh JOMYCTUMBIM TEPBOHAYAIBHOE PACKPBITHE
KOH(JIMKTa WHTEpecOB B yCTHOM (opme ¢ mocnenyromed ¢ukcanue B
MUCbMEHHOM BHj€. JIOHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPUEM CBEICHUH O
BOZHMKAIOMIUX (MMEIOIMXCA) KOH(MIUKTaX HHTEPECOB SIBISIETCSA TpelcenaTesb
Komuccun no cobnmonennio TpedoBaHmil K CIIy>keOHOMY MOBEJEHUI0 PAOOTHUKOB
U yperyJaupoBaHUI0 KOH(MINKTa UHTEPECOB.

3.3.YVupexxnenue Oeper Ha ceOs 00s3aTeIbCTBO  KOH(PHUISHIIHAIHHOTO
pPacCMOTpPEHHUS TPENICTABIICHHBIX CBEJACHUN U YPEryJIupoBaHHS KOH(IMKTA
untepecoB. [loctynuBmias mHoOpmalus NODKHA OBITH THIATENBHO IMPOBEpPEHA
YIOJIHOMOYEHHBIM Ha 3TO JOJKHOCTHBIM JIMIIOM C II€JIbIO OLEHKU CEPbE3HOCTHU
BOZHMKAIOIIUX JJIsi YUpPEXKICHUST PHUCKOB M BBIOOpa Hauboyiee MOIXOsIIeH
dbopmbl yperynupoBaHusi KOH(IUKTa UHTEPECOB.

3.4.B urore 3TOM pabOThl YUpEKIEHUE MOXKET MPUUTH K BBIBOIY, YTO
CUTYyaIusi, CBEJICHUSI O KOTOPOI OBLIM TMpencTaBlIeHbl paOOTHUKOM, HE SIBISIETCS
KOH(JIMKTOM HWHTEPECOB M, KaK CIEACTBHE, HE HYXIAeTCs B CIECIHUATbHBIX
croco0ax yperyjaupoBaHus. YUpexiAeHHUE TaKKe MOXXET MPUUTH K BBIBOJAY, YTO
KOH(JIMKT WHTEPECOB MMEET MECTO, W HCIOJIb30BaTh Pa3jMYHbIE CIOCOOBI €To
paspelieHus, B TOM YHCIIe:

-OrpaHUYCHHUE JIOCTyNa pabOTHUKAa K KOHKPETHOW WHGOpMAIuH, KOTopas
MOJKET 3aTparuBaTh JUYHBIC HHTEPECHl pAOOTHUKA;

-TOOpPOBONBHBIA OTKa3 pab0OTHUKA YUPEXKICHUS WIA €ro OTCTpaHEHHE
(MOCTOSTHHOE WJIM BPEMEHHOE) OT y4acTHsl B OOCYKJEHUU U MPOLECCe MPUHATHUS



pELIeHH IO BOIPOCcaM, KOTOPbIE HAXOAATCS WM MOTYT OKa3aThCs MO BIMSHUEM
KOH(JIMKTa UHTEPECOB;

-[IEPECMOTP U U3MEHEHHE (DYHKIIMOHAIIBHBIX 00s3aHHOCTEN paOOTHHKA;

-epeBol pabOTHHKA Ha JOJDKHOCTh, IPEIyCMaTPHUBAIOLIYIO BBIIIOJHEHUE
(YHKIIMOHAJIBHBIX 00513aHHOCTEN, HE CBSI3aHHBIX C KOH(PJIMKTOM UHTEPECOB;

-0TKa3 pabOTHUKA OT CBOETO JINYHOTO UHTEPECA, IOPOKIAIOIIETO KOH(DIUKT ¢
UHTEpEecaMu Y UpeKJICHUS;

-yBOJIbHEHHE PA0OTHUKA U3 YUPEKICHUS 110 MHUIMATHBE PAaOOTHHKA.

3.5.1lpuBeneHHbIN NepeyeHb CIOCOOOB pa3pelieHnss KOH(PINKTa UHTEPECOB
HE SBJSIETCS HCYEpObIBAIOUMM. B KaXIOM KOHKPETHOM Clly4ae IO
JIOTOBOPEHHOCTU  YUpEeXJIE€HHUs U pPaOOTHUKA, pPACKPBIBIIEIO CBEACHUS O
KOH(JIMKTE HHTEPECOB, MOTYT OBITh HAlZIEHBI MHBIE (POPMBI €TI0 YPET'yITUPOBAHUS.
3.6.1pu paspemieHnr HMEOMIErocss KOH(MIMKTa HMHTEPECOB CJEAYET

BbIOpaTh HaWOOJIEE «MSATKYIO» MEPY YpPETyJIUpPOBAaHUS U3 BO3MOXKHBIX C YUETOM
CYILIECTBYIOIIUX 00CTOATENLCTB. boijiee kecTkhe Mephl ClIeQyeT HCIO0JIb30BaTh
TOJIBKO B CJIy4ae, KOrJia 3TO BbI3BAHO PEaIbHOM HEOOXOJIMMOCTBIO WJIU B CiIydae,
ecnu 0oyiee «MATKHE» MeEpbl OKa3alMCh HENOCTATOYHO 3(P¢deKTUBHbIMU. [lpu
NPUHATUU PEUIEHUSI O BbIOOPE KOHKPETHOIO METOJA pa3pelieHHs] KOH(IIMKTa
MHTEPECOB BAXXHO YUYWUTHIBATh 3HAYMMOCTh JIMYHOIO HHTEpeca pabOTHUKA U
BEPOSTHOCTh TOTO, YTO OSTOT JUYHBIM HHTEpec OyJeT pealiu30BaH B yuHIEpO
WHTEpecaM Y UpeKICHHUs.

4. OBAA3AHHOCTU PABOTHHUKOB B CBSA3U C PACKPBITUEM U
YPEI'YJIMPOBAHUEM KOH®JINKTA UHTEPECOB

[TonosxeHrneM yCTaHABJIMBAIOTCS CIEAYIOIINE 00513aHHOCTH paOOTHUKOB B
CBSI3U C PACKPBITHEM U ypEryJIHMpOBaHUEM KOH(INKTAa HHTEPECOB:

-IIpY OPHUHATUU PELIEHUI 10 JEJOBBIM BOIPOCAM U BBINOJHEHUS CBOMUX
JOJDKHOCTHBIX  (TPYZIOBBIX) OOSI3aHHOCTEM PYKOBOJCTBOBAThCS HMHTEpEcaMu
VYupexnenus — 0€3 yuera CBOUX JIMYHBIX MHTEPECOB, MHTEPECOB CBOMX
POJCTBEHHUKOB (CyNpyru, IETH, POJIUTENN, OpaThs, CECTpPhbl, a Takke OpaTh,
CECTPbI, POAUTENHN U AETH CYNIPYTrOB, CYNIPYTU JETeN) U Ipy3€ei;

-u30erath (M0 BO3MOXKHOCTH) CUTYyallMil U OOCTOATENbCTB, KOTOPbIE MOTYT
MPUBECTU K KOH(PIIUKTY UHTEPECOB;

-pacKpbIBaTh BO3ZHUKIIMN (peanbHbIl) WIM MOTEHUUATbHBIA KOH(IUKT
UHTEPECOB;

-COJICCTBOBATH YPETYJIUPOBAHUIO BOSHUKILIETO KOH(IUKTA HHTEPECOB.

5. MPOLUEAYPA YBEAOMJUIEHUA PABOTOAATEJIA
O HAJIMYNHU KOH®JIUKTA UHTEPECOB UJIA O
BO3MOXHOCTH EI'O BOSBHUKHOBEHM:I.



5.1.PaGoTHuK 00s3aH yBeAOMJISATH paboTonaTeNs B JHUIE PYKOBOAMUTENS
YUPEXKACHUS O  KaKIOM  Clydyae BO3HHMKHOBEHUS Yy HEro JIMYHOMU
3aMHTEPECOBAHHOCTH (BO3MOXKHOCTH TIOJIYYEHHMsI B CBSI3U C HUCIHOJHEHUEM
TPYAOBBIX 00513aHHOCTEN JOXOJI0B B BUJIE JACHET, LICHHOCTEHN, NHOTO UMYLIECTBA, B
TOM YHCJIE€ UMYIIECTBEHHBIX IIPaB, WIM yCIyI MMYLIECTBEHHOI'O XapakTepa Ui
ce0s WM JUid TPETbUX JIML), KOTOpas NPUBOAMT WIM MOXKET IPUBECTU K
KOH(JIMKTY HHTEPECOB.

Kondgumukr  uHTEpecoB -  cuTyauus, [pU  KOTOPOW  JIMYHAs
3aMHTEPECOBAHHOCTh PA0OTHUKA BIMSET WJIM MOXKET IMOBJIMATh HAa HaJUIeKallee
UCIIOJTHEHUE UM TPYIOBBIX 00S3aHHOCTEH: IPU KOTOPOH BO3ZHUKAET WM MOXKET
BO3HUKHYTh NPOTUBOPEUUE MEXKIY JIMYHOW 3aMHTEPECOBAHHOCTHIO PabOTHHMKA U
paBaM{, U 3aKOHHBIMH HMHTEpECaMH TOCYAApCTBEHHOTO  YUYPEXKICHHS,
PabOTHUKOM KOTOPOIO OH SIBJISIETCS, CIIOCOOHOE MPUBECTH K MPUYMHEHUIO Bpeaa
UMYILIECTBY U (WJIN) AE€TOBON peryTaly JaHHOW OpraHu3aIiy.

5.2.YBegomiieHne opopMIIsieTCa B MUCbMEHHOM BUJE B IBYX IK3EMILISIpaXx.

[lepBblii SK3eMIUISIp YBEIOMJICHUS PaOOTHUK MEPEeNacT PYKOBOJIUTEIIO
YUpPEXKACHUS HE3aMEIJIUTENIbHO, KaK TOJIbKO CTaHET M3BECTHO O HAJIWYUU
KOH(JIMKTa HMHTEPECOB WJIM O BO3MOXKHOCTM €ro BO3HHMKHOBEHHUsA. Brtopoii
HK3EMIUISIP YBEIOMJICHUS, 3aBEPEHHBI PYKOBOJUTENEM YUPEKICHUS, OCTAETCS y
pabOTHHKA B KAYECTBE MOATBEPKACHUS (haKTa MPEICTABICHUS YBEAOMIICHUS.

B cinydae eciu paOOTHHK HE MMEET BO3MOKHOCTH NEPENaTh YBEIOMIICHUE
JMYHO, OHO MOYKET OBbITh HAMPABIICHO B aJIpeC YUPEKIACHUS 3aKa3HBIM MHUCbMOM C
YBEJOMIICHHEM U OMUCHIO BIOKEHUS.

6. MIOPSJIOK PETUCTPAIIMHA YBEJOMJIEHUIA

6.1.YBeomsieHUsI O HAMYUU KOH(IIMKTa UHTEPECOB UM O BO3MOXKHOCTH
€ro BOBHHUKHOBEHUS PETUCTPUPYIOTCS B IEHD IOCTYIUICHHUS.
6.2.Peructpanys yBeAOMJICHUN NPOU3BOJAUTCS OTBETCTBEHHBIM JIMIIOM B
KypHaJle ydyera yBeJAOMJICHHUM, JTUCThI KOTOPOTO JOJKHBI ObITh MPOHYMEPOBAHBI,
IIPOIIHYPOBAHbI U CKPEIUIEHBI IOANUCHI0 PYKOBOAUTENS YUPEKIACHUS U NIEYaThIO.
B xypHane yka3pIBaroTCs:
- IOPSAAKOBBIN HOMEP YBEAOMIICHUS;
- laTa U BpeMs IPUHSITHUS YBEIOMIICHUS;
- (hamuKs 1 MHUIMAIBI pa0OTHUKA, 0OPATUBLIETOCA C YBEAOMIICHUEM;
- laTa ¥ BpeMs Iepefjaur yBeIOMIIEHHs pab0TOaaTENIO;
- KpaTKO€ COJEepKaHUE YBEIOMIICHUS;
- (damwiug, WHUOWANBL M TNOANUCh  OTBETCTBEHHOrO  JIMIIA,
3apErUCTPUPOBABIIETO YBEAOMIICHHE.
6.3.Ha yBegoMJIEHHH CTaBUTCSI OTMETKA O €r0 NOCTYIJIEHUH, B KOTOPOM
YKa3bIBaKOTCS JaTa NOCTYIUIEHUS U BXOJALIUI HOMED.



6.4.1locie perucrpauuu yBEAOMJIEHHS B JKypHaJIE€ PErHCTpalld OHO
nepeaaeTcss Ha pacCMOTPEHHUE PYKOBOJUTENIO YUPEXKICHUS HE Mo3/IHee pabodero
TTHSI, CIIEYIOIIETO 3a THEM PETUCTPAIH YBEIOMIICHUS.

7. HOPAJOK NIPUHATHUA MEP 110 IPEJOTBPALIEHNIO
N (MJIN) YPEI'YJIMPOBAHUIO KOH®JIMKTA HHTEPECOB

7.1.B  Tteuenume 3-x pabouumx JHEH PYKOBOOUTENb  YUPEKICHUS
paccMaTpuBaeT NMOCTYNUBLIEE YBEIOMIICHHE M NPUHHUMAET PEIICHHE O Mepax IO
IPEIOTBPALIEHUIO W YPETYJIUPOBAHUIO KOH(IHMKTA UHTEPECOB.
[IpenoTBpalieHre WK yperyIiupoBaHiue KOH(PIUKTa HHTEPECOB MOXKET COCTOSTh B
U3MEHEHUM  JIOJDKHOCTHOTO — MOJIOKEHUA  (mepepacnpefesieHud  (PyHKIIHiN)
pabOTHHKA, SIBJIAIOMIETOCS CTOPOHOM KOH(JIMKTa HWHTEPECOB, BIUIOTH A0 €ro
OTCTPAHEHUsI OT WCIOJHEHMS JIOJDKHOCTHBIX OOS3aHHOCTEM B YCTaHOBJICHHOM
nopsnke. Kpome Toro, Moryr OBbITh HPHUHSATBI HMHBIE MEPbl IO PELICHUIO
PYKOBOJIUTENS YUPEKICHHUS.

7.2.PemieHre PYKOBOJHUTENSI YUPEXKACHUSA O MEpax IO MPEIOTBPALICHUIO
WIN yPETYJIMPOBAHUIO KOH(IUKTa UHTEPECOB MPUHUMAETCS B (OpME IMPABOBOrO
akta. KoHTposip 3a peain3anueil JTaHHOTO MPAaBOBOIO aKTa OCYIIECTBISETCS
JIMIIOM, OTBETCTBEHHBIM 3a MPOPUIAKTUKY KOPPYNIIMOHHBIX MPaBOHAPYIIECHUI B
YUpEXKACHUU.  YBEAOMJIEHHE O HAJIMYMKA KOH(IMKTA HMHTEPECOB WU O
BO3MOYKHOCTH €r0 BO3HUKHOBEHHS IPUOOIIAETCS K JIMYHOMY JIeTy paOOTHHKA.
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